BUCKINGHAMSHIRE
NEW UNIVERSITY

EST. 1891

T — P

& 4 E \1
'a rb_‘!’ ﬁ"f‘\‘ : 1

RESEARCH DATA

MANAGEMENT POLICY



Table of Contents

T e Yo [ Lo 1 1o o TN
7T Yo -
Y oo =S
Responsibilities Of the UNiVersity.............ceevveeuiiriveniisiienniisiiseiiinsssniisimssismmssssssmsssssssssssssssssees
Responsibilities Of the ReSEAICREIS ............cccueuueiirieeuiiiiiienesiiiiiresiiiiisssiisisesiismsssssssssssssssssssssssssens
Other relevant University POlICI@S.............ccvvveuuriiirvvuniiiiinenisiiissnsiissisnnsissimsmiisisssssssssssssssssssssssssens
USECSUI F@SOUICES....ccuuucvvevenriiiiineniiiiienniirisinsiissisniesssisssssssssssiosssssssssssssssssssssssssssssssssssssssssssssssnssssns
DESINILIONS «..eeeeeeeeneeereneeeeeeeeruneeenesertunietreserenssessaseessessesnsssssssssensssssnsssssasessnsssssnsssenssessnsssssnssnsnnsassnne
Appendix: Equality ImMpact ASSESSIMenNt.....................uucccciiiiiiiiiiiiisisiisissscsssssssssssssssssas
Approved by: Committee responsible for Date first published: Jun-2016
approval
Date updated: Sep-2024
Owner: Director of Research and Review Date: Sep-2029
Enterprise

This document has been designed to be accessible for readers. However, should you require the
document in an alternative format please contact the University Secretariat.

© Buckinghamshire New University



Introduction

1 The effective management of research data is crucial for ensuring the integrity,
reproducibility, and impact of scholarly work. Buckinghamshire New University (BNU) is
committed to upholding the highest standards of academic research by implementing a
robust Research Data Management (RDM) policy. This policy outlines the principles,
responsibilities, and good research practices that govern the lifecycle of research data, from
creation and storage to sharing and disposal.

2 BNU promotes compliance with relevant funder and publisher policies, supports the
Concordat on Open Research Data, the UKRI Common Principles on Data, endorses

Horizon Europe's principle that data should be "as open as possible, as closed as necessary"

and follows FAIR Principles (Findable, Accessible, Interoperable and Reusable).

3 In common with all UK Higher Education Institutions, the University is required to comply
with specific requirements such as those under the Prevent counter-terrorism statutory
responsibility for managing security-sensitive research data. This Policy includes the
requirement for such information to both be secured and to offer access only to those who
require it for study, in respect of research that has been approved by the University
Research Ethics Panel.

4 Research data management refers to the storage, curation, preservation and provision
of continuing access to digital research data.

Purpose

5 The primary objective of the Research Data Management policy is to:

¢ Promote research excellence: facilitate high-quality research by ensuring
data is accurate, reliable, complete and accessible.

e Ensure secure data storage: ensure data is stored securely and preserved
in order to ensure its continuing utility.

e Ensure compliance: when handling data protected by the UK Data
Protection Act (2018) and the UK General Data Protection Regulation
(GDPR), together with any other applicable data protection or privacy laws
such as the Freedom of Information Act 2000, and following the requirements
of relevant funding bodies and project-specific protocols approved under
BNU'’s Research Ethics Policy.

¢ Enhance reproducibility and transparency: support the reproducibility
of research findings by maintaining detailed records of data handling processes.

e Protect intellectual property: safeguard the intellectual property and
sensitive information of researchers and participants.

e Facilitate data sharing: encourage data sharing and collaboration within the
research community and beyond, in line with open access principles.

e Support sustainable data practices: promote sustainable data
management practices to ensure long-term preservation and usability of
research data.



https://www.ukri.org/wp-content/uploads/2020/10/UKRI-020920-ConcordatonOpenResearchData.pdf
https://www.ukri.org/manage-your-award/publishing-your-research-findings/making-your-research-data-open/
https://research-and-innovation.ec.europa.eu/funding/funding-opportunities/funding-programmes-and-open-calls/horizon-europe_en
https://www.go-fair.org/fair-principles/
https://www.counterterrorism.police.uk/what-we-do/prevent/
https://ben.oak.com/Home/Index/916e0ac6-9f6a-4f19-874b-334f3231c423

Scope

6

This policy applies to all members of the University involved in research activities, including
staff, students, and persons with honorary positions (hereafter referred to as researchers). It
covers all types of research data, regardless of format, method of generation or method of
collection for data gathered during a research project conducted by or on behalf of BNU.

Research data includes, but is not limited to text files, spreadsheets, transcripts,
photographs, film, audiotapes, data files, database content and artefacts. VWhere possible,
researchers should maintain data in formats which facilitate data access and sharing.
Guidance on suitable file formats is available from the UK Data Archive.

Not all research data is suitable for long term preservation, but, as a guide, all data that
underpins research publications and validates research findings should be preserved in
accordance with the Data Management Plan.

This policy sits alongside the Data Protection Policy and is subject to the same enforcement

rules.

Responsibilities of the University

10

The University will

e Support the principle of open access to the research data where ethically, legally,
and commercially appropriate.

e Provide infrastructure and support for secure data storage and management. BNU
is committed to continual improvement in its storage and management of research
data.

e Provide support, advice and training to researchers on best practices in research
data management.

¢  Monitor compliance with the RDM policy and address any issues that arise.

e The Research Data Management pages on the staff Intranet provide detailed
guidance and training to support researchers in the management of research data.

e  Publish an annual reminder for researchers to register their published data with
BNU.

Responsibilities of the Researchers

11

Researchers are responsible for ensuring that all research data is managed in
compliance with this policy and the UK GDPR requirements. This includes the proper
documentation, storage, and sharing of data, as well as ensuring that the legitimate
interests of research participants are protected at all times. This includes, but is not
limited to, seeking informed consent for the recording of personal data and ensuring
that data is not shared with an individual or organisation not bound by the UK GDPR
or equivalent legislation. Researchers should seek advice from the Research and


https://www.data-archive.ac.uk/
https://www.bucks.ac.uk/data-protection
https://ben.oak.com/Home/Index/5204d9c3-bf7c-4917-b5f3-a109a3ce114b?viewFormat=homepage&returnPartialView=False&showUnavailable=False
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Enterprise Directorate, Digital Technical Services and University Research Ethics
Panel when uncertainties arise.

The responsibility for data management for any research project lies with the most senior

researcher associated with the project.

Researchers must also:

e Protect confidential, personal, and/or sensitive research data in accordance
with the legal and ethical requirements related to the research they conduct.

e Ensure that ownership of research data and any intellectual property is in
accordance with the BNU Intellectual Property Policy and that said ownership
is properly established before the start of a project.

e Create and adhere to Data Management Plans (DMPs) for research projects
in line with funders’ requirements. All plans should address data capture,
documentation and metadata, ethical and legal compliance, storage and
backup, and selection of data for long term storage. DMP Online provides an
online tool to support the creation of Data Management Plans.

e Deposit their data in an appropriate data repository and provide sufficient
information (such as a metadata record) to ensure that it can be found,
understood, and cited. Where data is deposited somewhere other than
BNU’s institutional repository (BNU Knowledge Archive), a metadata record
should also be created in the BNU repository which describes and points to
the data. External repositories, where used, should support the use of Open
Researcher and Contributor IDs (ORCIDs) and Digital Object Identifiers
(DOls).

e Share data in accordance with the principles of open access (see BNU’s Open
Access Policy).

e  Where possible, researchers should seek to recover any cost associated with
research data management from the funding body.

All research data must be registered with the University whether it is hosted by the
University or retained elsewhere. Researchers are responsible for informing the
Research and Enterprise Directorate of the location of the data and who will have
access to it. BNU retains the right to store a copy of the data for an acceptable
period to ensure regulatory or contractual compliance. Guidance on how to register
data with BNU, is available on the Research Data Management pages of the staff
intranet.

Data should be preserved in accordance with the project specific Data Management
Plan, which will outline specific retention periods. These periods may vary depending
on the nature of the data and the requirements of specific research projects, as
discussed in section 8. The Records Retention Schedule provides guidance on the
preservation of data.

Not all research data is suitable for long term preservation, for example data which
contains highly sensitive personal information that cannot be adequately anonymised,


https://www.bucks.ac.uk/sites/default/files/2024-06/Intellectual%20Property%20Policy.pdf
https://dmponline.dcc.ac.uk/
https://dmponline.dcc.ac.uk/plans
https://bnu.repository.guildhe.ac.uk/
https://orcid.org/
https://www.bucks.ac.uk/about-us/how-our-university-operates/policies-and-strategies
https://www.bucks.ac.uk/about-us/how-our-university-operates/policies-and-strategies
https://ben.oak.com/Home/Index/5204d9c3-bf7c-4917-b5f3-a109a3ce114b?viewFormat=homepage&returnPartialView=False&showUnavailable=False
https://www.bucks.ac.uk/sites/default/files/2023-12/Records%20Retention%20Schedule.pdf

when consent has been withdrawn, or when legal or ethical constraints dictate
otherwise. The Classifying Information section on the staff intranet provides guidance
on this. Staff can also consult with the University Ethics Panel and the Research and
Enterprise Directorate to determine appropriate actions in these cases.

Other relevant University policies

17  This policy should be read in conjunction with the University’s other policies
and guidance including:

e BNU Knowledge Archive Policy

e Code of Good Research Practice

e Research Ethics Policy

e Data Protection Policy

e Intellectual Property

e Intellectual Property — Guidelines for Staff
e Open Access Policy

e Records Retention Schedule

Useful resources

e BNU Knowledge Archive

e Classifying Information (BNU staff intranet)

e Data Protection (BNU staff intranet)

e The Digital Curation Centre (DCQC)

e DMP Online- an online tool to support the creation of Data Management Plans

e Research Data Management (BNU staff intranet)

e The UK Data Service has produced a step-by-step guide for researchers around GDPR
compliance. Personal data must not be shared with any third party without the valid consent
of the person to which it relates. country.

e UK Data Archive

Definitions

Research Data Any information that has been collected, observed, generated or
created to validate or produce original research findings. Although
usually digital, research data also includes non-digital formats such as
laboratory notebooks and diaries. For the purposes of this policy, this
is limited to digital data.

Data Management Plan | A project specific document which defines what data will be created
(DMP): and how. It will outline the plans for protecting against loss, sharing and
preservation. A DMP should also take into account the nature of the
data and any restrictions required.



https://ben.oak.com/Home/Index/0576c92c-3b86-42f9-84aa-f0873920c205?returnPartialView=False&showUnavailable=False
https://bnu.repository.guildhe.ac.uk/
file://///buc02fs/shared/ER/Policies/Research%20data%20management%20policy/(BNU%20staff%20intranet)
https://ben.oak.com/Home/Index/9dd4b6d2-c169-4883-ba6c-e40c9e2e7fb6
https://www.dcc.ac.uk/
https://dmponline.dcc.ac.uk/plans
https://ben.oak.com/Home/Index/5204d9c3-bf7c-4917-b5f3-a109a3ce114b?viewFormat=homepage&returnPartialView=False&showUnavailable=False
https://ukdataservice.ac.uk/app/uploads/gdprstepbystepcompliance.pdf
https://ukdataservice.ac.uk/app/uploads/gdprstepbystepcompliance.pdf
https://www.data-archive.ac.uk/

Data Repository

A place where data may be stored and made available. This includes the
BNU Knowledge Archive but encompasses all appropriate repositories
or commercial systems.

Funder

An organisation that provides a financial contribution to support a
research project

Digital Object Identifier
(DOI)

An identifier of an object such as datasets and journal articles that
ensures permanent identification of the output. This means a reference
to a dataset is not going to break or become outdated.

Open Researcher and
Contributor IDs
(ORCIDs)

A unique and persistent identifier available for all who participate in
research, scholarship, and innovation. Researchers own and control
their ORCID, distinguishing them from every other researcher.




Appendix: Equality Impact Assessment

As a university, we are committed to enhancing equality, diversity and inclusion (EDI). We
have a legal (Equality Act 2010) and ethical obligation to ensure our policies, systems and
processes are fair, inclusive and ensure every member of the BNU community can thrive.

Whilst we all have protected characteristics, we know there are certain characteristics and
communities that are marginalised and underrepresented in Higher Education and the
workplace. These are: different ethnicities (including Gypsy, Roma, Traveller, Showmen and
Boaters, migrants, refugees and asylum seekers) Disabled individuals; neurodiverse
individuals; pregnancy (including maternity and paternity impact); the LGBT+ community;
carers; people of different faiths; people impacted by menopause and individuals from a
range of backgrounds including: socio-economic disadvantage, homeless, alcohol and/or
substance misuse, people experiencing domestic and/or sexual violence, ex-armed forces,
looked after children and care leavers. We also know individuals have multiple intersectional
experiences and different points in their lives and careers.

7. With reference to the above characteristics, in what ways does this
policy enhance equality and the access of opportunity at BNU?

This policy has been updated to reference BNU’s commitment to best sector
practice in relation to making data accessible to all. BNU is committed to the
Concordat on Open Research Data, the UKRI Common Principles on Data and
endorses Horizon Europe's principle that data should be "as open as possible as
closed as necessary" and follow FAIR Principles (Findable, Accessible, Interoperable
and Reusable).

A fundamental principle of this policy is, where possible, to support research data in
being freely available online, at no costs and without restriction to all.

2. In what ways does the policy adversely impact individuals from
marginalised and underrepresented communities?

This policy does not distinguish or impact differently between people of different
characteristics and communities in any way. It is a policy which is applicable to all
members of the BNU community and public.

3. How does this proposal work towards achieving the BNU Equality
Objectives as outlined in the Equality Strategy 2023-2028? Please
signpost objectives and actions in the BNU Equality Strategy.

This policy aligns with Priority three: Build a university community where people can
be themselves. Objective E: Develop a welcoming and supportive online presence. It


https://www.bucks.ac.uk/sites/default/files/2023-04/Equality%20Strategy%202023%20-%202028.pdf

provides the mechanism for staff and students to be able to freely publish their
research and for this to be available to all.

= P e
Signed: i R
Name: Prof. Florin loras
Date: 11/07/2024
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If you have any queries about this policy, please contact the School or Directorate responsible for the policy



